ATTENDANCE POLICY
FACT SHEET

Attendance
encourages skill
and relationship
building

1. No more than five parent/guardian notes with a maximum of five cumulative days total should be
excused per semester.
2. More than five parent/guardian notes or days exceeding five days per semester will be coded unexcused.

3. Any absence beyond five days per semester must be doctor/court verified in order for administrators to
consider if the absence(s) should be excused. (A letter from a doctor's office stating someone CALLED
about his/her child on a specific date or dates DOES NOT meet the definition of a doctor's excuse.)
4. A student must provide a written excuse within three days upon his/her return from school. Failure to do
so will result in the absence being considered unexcused.
5. Doctor/Court excuses should have original signatures from the appropriate officials for the absence(s) to
be considered excused.
6. School administrators have the right to investigate doctor/court excuses to determine its legitimacy.
7. After an absence, a student must have an admission form, signed by an administrator/ designee, to
return to class. This form should denote excused or unexcused absence. Students should not be allowed
in class without a designated admission form stating excused or unexcused status.
8. Attendance policies apply to all students enrolled in school regardless of age. However, students ages 17
and over may be dismissed from school if they have 10 consecutive unexcused absences or 15 cumulative
unexcused absences in a school year.
9. Work missed for unexcused absences should not be allowed to be made up for a grade.
10. Students in grades 9-12 with ten or more unexcused absences may not receive the credit due to nonattendance.
11. Students in grades 1-8 may be retained if they have 20 or more unexcused absences in a school year.

Attendance Matters

